INTERNAL RULES AND REGULATIONS OF THE FORUM OF MINISTERS OF CULTURE AND OFFICIALS IN CHARGE OF CULTURAL POLICIES IN LATIN AMERICA AND THE CARIBBEAN 

TITLE I: 
SUBSTANTIVE RULES
Chapter 1:   PURPOSES
Article 1: 
The Forum of Ministers of Culture and Officials in Charge of Cultural Policies in Latin America and the Caribbean is a mechanism established since 1989 as an institutional agency for the coordination, orientation and decision making aimed at the cultural integration in Latin America and the Caribbean; it is, at the same time, a flexible body that promotes, arranges and mobilizes national resources and volunteer efforts of Member States towards cultural regional integration.

Article 2:
The Forum, based on the principle of sovereign equality of all its members, will be governed according to this herein rules and regulations, as will be its annual meetings, hereinafter called “Annual Meeting” or the “Meeting.” 

Chapter 2:  MEMBER STATES
Article 3:
Membership

The Ministers of Culture and Officials in Charge of Cultural Policies of an equivalent rank in the countries of Latin America and the Caribbean that are member states of the United Nations Organization, and whose governments have expressed their will of belonging to it are Members of the Forum.


The countries that are members of the Forum on the date this herein Rules and Regulations were approved, are listed in Annex I.

Article 4:
Representation

Member States of the Forum will be represented in the Annual Meeting by their respective Ministers, Secretaries of State or Officials of the highest and equivalent rank who have a specific competence regarding cultural and art issues.


In case of non-attendance by any of the abovementioned officials, a representative of the same rank appointed by the corresponding government will replace him/her in the Annual Meeting.

Article 5:
Right to vote

Whatever the number of members a national delegation may have, each Member State has the right to one vote only.

Chapter 3
OBSERVERS

Article 6:
International Agencies

The Forum could invite, either on a permanent basis or not, international agencies and bodies whose work is related to the topics under the competence of the Forum, as well  as associations or regional unions representing universities, to participate in the Annual Meeting as observers. However, at the discretion of the Forum, and at the reserve of this herein Rules and Regulations, these observers might be granted the right of say according to the specific interest in certain issues in the agenda. Observers will not have the right to vote.

Exception paragraph: To the effect of these rules and regulations, "international body or agency" will be understood as any institution that is a governmental or non-governmental, universal or a regional institution.

Article 7:
States and Territories

Latin American and Caribbean states and territories that are not members of the United Nations Organization but enjoy autonomy concerning the matters to be discussed in the meeting could be invited under the same terms and conditions as observers.

Article 8:
Communications and accreditations

Governments, territories, agencies and organizations that have been invited will inform the Pro Tempore Secretariat with sufficient time in advance, and according to the terms and conditions established, the names and positions of the representatives and observers designated, up to a maximum of two in each case.
Exceptional paragraph: To the effect of these rules and regulations, it will be understood as “Pro Tempore Secretariat” the body defined and with the functions established in its own rules and regulations.

Article 9:
Invitations

In all cases, the invitations to be sent to observers will be sent in previous consultation with the country hosting the corresponding Annual Meeting, always restricted to the governments, territories, agencies and organizations that could make an effective contribution to the debates and to regional cultural cooperation.

Article 10:
Speeches and Presentations

Observers could put forward their ideas on the items in the Agenda, state the opinions of their governments, territories, organizations or agencies they represent, and inform on the topics under discussion. They could take the floor, in every case, in the order in which the President of the Annual Meeting has invited them.

Article 11:
Special Guests

The Pro Tempore Secretariat could issue, in agreement with the Government of the host country, special invitations to national institutions and organizations representatives of the cultural and artistic life of their respective countries that could be of special interest for the Agenda in the Annual Meeting. Special guests, duly accredited before the opening of the Annual Meeting, could attend Plenary Sessions to follow the course of the debates.

TITLE II:
STANDARD-ISSUES
Chapter 4
ANNUAL MEETING
Article 12:
Frequency

The Forum will hold an Annual Meeting at the level of Ministers and could hold extraordinary meetings Esther at the level of Ministers or at another level, whenever the Annual Meeting decides, or, in its case, the collegiate Pro Tempore Secretariat.

Article 13:
Objective

The Annual Meeting should know the following matters:

1. approve the program and the agenda of the Annual Meeting;

2. consider the annual report of the Pro Tempore Secretariat regarding the activities developed since the previous Annual Meeting;

3. consider and, in its case, adopt the projects and programmes that, in relation to the topics of the Forum, have been submitted to it:

a)
by member countries through the Pro Tempore Secretariat; and 

b)
by the Pro Tempore Secretariat, according to what has been herein established 

4.  adoption of the projects and programmes related to the topics of the Forum to become the base for the implementation of the Annual Plan of Action. Member States shall be responsible of this, individually or by groups of States.
5. adoption of mandates entrusted to the Pro Tempore Secretariat;

6. draft the general policy of the Forum in the topics of its competence establishing the corresponding objectives, goals and priorities;

7. consider and adopt recommendations for Member States and international agencies and organizations with an interest in the topics  of the Forum, within the framework of international and regional cultural cooperation;

8. coordinate those activities of the Forum related with the activities of international agencies and organizations;

9. consider and study projects and draft projects for international regional conventions currently in force that are related to the topics of the Forum;

10. consider every aspect that can be of common interest for Member States according to their objectives for regional cultural cooperation and integration;

11. consider the report by the Pro Tempore Secretariat on resources and income earmarked to fund certain specific projects and programmes;

12. receive and approve the specific funding proposals and offers that come from various financial and funding sources;

13. adopt instructions and standards of action, as well as revise the issuing of mandates to the Pro Tempore Secretariat for the best implementation of the Annual Plan of Action; 

14. study the reports and other documents submitted by the Pro Tempore Secretariat, working commissions, committees or other bodies or organizations branched from the Annual Meeting, which have been drafted according to mandates conferred by the Annual Meeting;

15. approve and modify its own Rules and Regulations  and those of the Pro Tempore Secretariat, based on a previous report submitted by the latter;

16. consider and analyze regulatory and operational reforms for the best functioning of the Forum and the Pro Tempore Secretariat;

17. consider, approve and modify the proposals on the regulatory functioning of the Forum and the Pro Tempore Secretariat  submitted to it;

18. take decisions on the date and venue of the subsequent Annual Meetings, or determine, if such is the case, the procedure for such decision making;

19. consider any other practical, substantial, normative, operational or financial matter.

Chapter 5
DATE AND VENUE OF THE ANNUAL MEETING
Article 14:
Host country
In every Annual Meeting, the Forum will decide which country will be the venue of the next Annual Meeting based on the proposals of Member States.

Article 15:
Invitations
Any Member State could issue an invitation for the Forum to have a meeting in its territory. The corresponding Pro Tempore Secretariat will inform the Forum about such invitations. Upon deciding the venue of the subsequent Annual Meetings, the Forum will take into account only the invitations conveyed to the Pro Tempore Secretariat, together with the information about the facilities the Member State in question could provide, sufficient time before the date of the opening of the current Annual Meeting.

Article 16:
Change of venue

In case any Member State previously committed for the venue of any subsequent Annual Meeting could not effectively fulfill its commitment on the date stipulated, the Member State venue of the next subsequent Annual Meeting or any other Member State could stand for the venue and hold the meeting in its place. The Pro Tempore Secretariat will receive submissions and proposals for the venue and will carry on the necessary consultations to obtain the required consensus.

Article 17:
Date

The date of the Annual Meeting will be set by the Pro Tempore Secretariat, preferably in the last quarter of each year, in previous consultation and agreement with the country venue of the Meeting and the rest of the Member States.

Article 18:
Notification

The Pro Tempore Secretariat will notify Member States about the date and venue of the Annual Meeting at least 60 days in advance. At the same time, it will inform non-member states, territories, organizations and other agencies whose condition as observer has been approved by the Forum about the call for participation, and will issue the corresponding invitations.

Chapter 6
ORGANIZATION OF THE ANNUAL MEETING
Article 19:
Organs


On the opening session of the Annual Meeting, the Forum will elect not more than six vice-presidents, bearing in mind the special circumstances of each Meeting; will constitute the special and technical commissions, committees and all other subsidiary organs required for the best fulfillment of its work and debates. It will designate, at the same time, two general raporteurs.
Article 20:
Presidency of the Meeting

The President of the Meeting, the vice-presidents elected, the Raporteur, and the presidents of the commissions, committees and the rest of the subsidiary organs that could have been created Presidency of the Meeting will be made up by the. The President of the Meeting will preside over the Presidency, which will have the following functions and obligations:

a)
coordinate the works of the Annual Meeting and the committees, commissions and other subsidiary organs;



b)
set the date, time and agenda of the plenary sessions;

c)
analyze the requests for the inclusion of new items in the agenda and inform the Meeting about the matter according to Article 35; and
d)
assist the President of the Meeting in the fulfillment of his missions
The Pro Tempore Secretariat will act as the Secretariat for the Presidency.

Chapter 7
PRESIDENT AND Y VICE-PRESIDENTS
Article 21:
President of the Meeting

The President of the Annual Meeting will be the Minister of Culture or official of an equivalent rank in the country hosting the Meeting.

Article 21:
Powers of the President

In addition to the powers and authority granted by other provisions of these herein Rules and Regulations, the President of the Annual Meeting is responsible for:

a)
setting the agenda for the plenary sessions;

b)
presiding over plenary sessions and submit to its consideration the items included in the corresponding agenda;

c)
giving the floor to delegates in the order in which they have asked for it;

d)
call any delegate to order when his/her address or presentation goes off the subject matter in the debate;

e)
decide upon the questions of order raised during the discussions;

f)
submit for approval the items being discussed, whenever necessary and announce the results of the vote;

g)
adopt the measures he/she might deem appropriate for the better development of the work and make sure these herein Rules and Regulations are abided by;

h)
install commissions, committees and other subsidiary organs of the Annual Meeting. 

Article 23:
Substitution of the President

If for any reason the President of the Meeting is called away from the whole or from part of the plenary session, one of the vice-presidents will be designated to substitute him/her during his/her absence.

Chapter 8
AGENDA
Article 24:
Provisional Agenda

A Provisional Agenda of the next Annual Meeting, drafted by the Pro Tempore Secretariat according to its mandate, will be submitted to Member States at least 30 days before the opening of the Annual Meeting. The Pro Tempore Secretariat, for this, will abide by the list of items that, according to the Article bellow, would have been submitted at least 40 days before that date by Member States.

Article 25:
The Provisional Agenda will include at least:

a)
the report by the Pro Tempore Secretariat on the activities carried out since the past Annual Meeting;

b)
the items or topics the Pro Tempore Secretariat, in the fulfillment of its mandate, has decided to include in the Provisional Agenda;

c)
the matters submitted by Member States;

d)
the matters that the Pro Tempore Secretariat deems it is timely to discuss based on the new facts and events regarding the topics and the work of the Forum, since the closing of the previous Annual Meeting.

Article 26:
Member States will receive, insofar as possible, all the necessary documentation for the analysis of the items in the Provisional Agenda, at least 10 days before the date set for the opening of the Annual Meeting.

Article 27:
Annotated Provisional Agenda
The Pro Tempore Secretariat will also make an Annotated Provisional Agenda available for the Member States.

Article 28:
Supplementary items
Every Member State could request, at least 15 days before the date set for the Opening of the Annual meeting, that certain supplementary items be included in the Agenda.

Article 29:
The Pro Tempore Secretariat could likewise include supplementary items in the Agenda always respecting the same period for it.

Article 30:
Supplementary matters will be included in an additional list that will be sent to Member States at least a week before the date set for the opening of the Annual Meeting.

Article 31:
member States will receive, insofar as possible, all the documentation required for the analysis for the supplementary matters in the Provisional Agenda, at least one week before the date set for the opening of the Annual Meeting. 

Article 32:
New Items

Once the 15-day term for established in Article 28 has passed, no new items could be included in the Agenda, except in accordance with the procedure established in Article 35 of these herein Rules and Regulations.

Article 33:
Revised Agenda and Final Agenda 

The Pro Tempore Secretariat will prepare, base don the Provisional Agenda and on the list of supplementary matters, a revised Agenda, which will be submitted to the consideration of the Annual Meeting as soon as possible and always alter the opening of the Annual Meeting, with the purpose of passing the Final Agenda.

Article 34:
Modifications, suppressions and new items

In the course of one Annual Meeting, a decision adopted by a majority of the attending, voting Member States could modify or suppress items in the Final Agenda.

Article 35:
By a decision adopted by a majority of two thirds of the attending voting Member States, new important urgent matters could be included in the Final Agenda. However, these new matters proposed would be subject to a report from the Presidency of the Meeting, before its inclusion in the Agenda could be voted.

Chapter 9
SESSIONS

Article 36:
Categories

The Annual Meeting of the Forum will have an inaugural session, plenary sessions, sessions of the committees, of he commissions and other subsidiary organs, and a closing session, all within the period indicated in the corresponding call for participation.

Article 37:
Plenary Sessions



Plenary sessions will be presided over by the President of the Meeting and in them will have the right of voice:


a)
the Heads of Delegations and the members of Delegations
b)
duly registered observers, with the previous consent of the President of the Meeting; and 

c)
the President of the Pro Tempore Secretariat or the delegate appointed by him/her
The main objective of the Plenary Sessions will be the analysis of the items in the Final Agenda and the decisions in that regard.

Article 38:
Decisions of the Annual Meeting

The general principle for the decisions to be adopted by the Annual Meeting, including any of its sessions, is the principle of consensus between the delegations present and with the right to vote in any of those sessions. When a consensus is not possible, decisions will be adopted by a majority of vote by the delegations present in the session and with a right to vote.


Decisions adopted by the Annual Meeting will be translated into declarations, agreements, recommendations and amendments.

Article 39:
Quorum

The presence of a majority of delegations from Member States accredited will constitute a quorum in the Plenary Session.

Article 40:
If a quorum is not obtained according to what establishes the Article above, the President of the Meeting, after a brief adjournment of the Plenary Session, could ask the delegations present in the Session to decide, by consensus, the temporary suspension of the implementation of Article 39 above.

Article 41:
Except for what the Article above establishes, neither the Annual Meeting, nor any of the subsidiary organs could decide on any item or matter if the standard quorum has not been achieved.

Chapter 10
PROCEDURES FOR THE DEBATES

Article 42:
General Standard

Debates will be carried out according to the procedure established in these herein Rules and Regulations or according to whatever the Annual Meeting establishes for the cases not anticipated herein.

Article 43:
Draft declarations, agreements, recommendations or amendments.


The draft declarations, agreements, recommendations or amendments that have been analyzed in the plenary sessions or in the commissions should have been previously submitted by the Delegations to the Secretariat, and the Secretariat will analyze in due time, the copies of the relevant texts and will send them with its comments to all the delegations.

Article 44:
As a rule, no project will be discussed or voted if its text, in the corresponding working languages of the Forum has not been sent to all delegations with sufficient time in advance.

Article 45:
Use of the Floor by Observers

Observers could make use of the Floor in the order and under the conditions stipulated by the President of the Meeting.

Chapter 11
VOTES


Article 46:
Right to Vote

The delegation of each Member State to the Forum will have one vote in each session.

Article 47:
Simple Majority

Any reference or mention of simple majority in these herein Rules and Regulations shall be understood as the simple majority of all the delegations present and with the right to vote.

Article 48:
For the effect of these herein Rules and Regulations “delegations present and with the right to vote” will be understood as those delegations that either vote in favor or against. Delegations that abstain from voting will be considered as not participating in the vote.

Article 49:
a State member of the Forum could not represent another State nor could vote for that State.

Chapter 12
LANGUAGES
Article 50:
Working Languages

While the Forum acknowledges all the languages in the Region, the working languages of the Annual Meeting are Spanish, English and Portuguese.

Article 51:
Speeches and Documents

Speeches delivered during all the sessions in any of the working languages will be simultaneously translated to the other working languages. Documents issued by the Meeting will be published in Spanish, English and Portuguese.

Chapter 13
DECISIONS
Article 52:
Categories

In accordance to what Article 38 above establishes, the decisions adopted by the Annual Meeting will be included in the Report approved at the end of the working sessions.

Article 53:
Declarations

The declarations will list principles of lasting relevance and value in which the Forum acknowledges the highest authority.

Article 54:
Agreements

The decisions related to certain issues or topics or to mandates to be executed by the Pro Tempore Secretariat will be formally expressed by means of agreements.

Article 55
Recommendations

Recommendations will refer to the various contents and issues discussed in the Annual Meeting and will be addressed to certain addressees, in particular:

a)
to Member States, aimed at suggesting the implementation of certain measures at the national or regional level, according to their own possibilities;

b)
to certain international agencies or organizations, inviting them to adopt measures or decisions within their field of competence or according to their respective possibilities, in reference to the Annual Plan of Action of the Forum.

Chapter 14
GENERAL SECRETARIAT
Article 56:
Composition
The President of the Pro Tempore Secretariat, or the delegate appointed by him/her, will act as the Secretary General of the meetings of the Forum and will appoint other officials to cooperate with him/her in the fulfillment of his/her work.

Article 57:
Functions
The General Secretariat will be in charge of receiving, translating and distributing all the official documents of the Annual Meeting, as well as to facilitate simultaneous interpretation services for the debates and discussions, according to what is established in these herein Rules and Regulations. Likewise, the General Secretariat will participate in the drafting of the reports of the Annual Meeting, carrying out any other task or function necessary for the good operation of the meetings. The General Secretariat will as well fulfill any other task the Presidency of the Meeting could entrust it.

Chapter 15
FINAL REPORT
Article 58:
Approval
The Annual Meeting will approve a report concerning the results of its work. This Report will include all the declarations, agreements and recommendations approved during the development of the sessions.

Chapter 16
REGULATIONS
Article 59:
Approval
These herein Rules and Regulations will be adopted in plenary session of the Annual Meeting according to the provisions in Article 38 above.

Article 60:
Modification

Any modifications to these herein Rules and Regulations will be adopted in the Plenary Session of the Annual Meeting by two thirds of the Member States present and with the right to vote. Any proposal for modification shall be submitted 30 days before the date of the opening of the Annual Meeting and shall include a report by the Pro Tempore Secretariat.

ANNEX I:
Antigua and Barbuda
Ecuador

Peru
Argentina



El Salvador

Dominican Republic
Bahamas



Granada

St Kitts and Nevis
Barbados



Guatemala

St Vincent and the Grenadines

Belize



Guyana

Santa Lucia
Bolivia



Haiti


Suriname

Brazil



Honduras

Trinidad and Tobago

Chile



Jamaica

Uruguay

Colombia



México

Venezuela

Costa Rica



Nicaragua

Cuba



Panama
Dominica



Paraguay
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